
 
Instructions – How To Consent to Receive E-Disclosures 

 
 
Step 1: You will receive an Email From Foundation Mortgage with the following  
Subject:   Electronic Singature Consent for Loan Documents 

 
 
Step 2: Open the Email and click on the text that says:  Click here to visit the website and 
consent to receive the documents electrionically. 

 
 
Step 3: Complete the information on this Account Setup Page in order to create a new 
account and connect to our secure server.   

- You will use this account throughout your loan process to acknowledge and sign various disclosures. 
- Enter the numeric portion of the subject property street address 
- Enter your First and Last name 
- Create a password 

o **Don’t forget to write your password down** 
o You will need this password each time you log into the secure server 
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Step 4:  After you create the account, an email will be sent to you with instructions on how 
to activate your new account. 
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Step 5:  The Email will have the following Subject:  WebCenter Account Activation Request  

 
 
Step 6:  Open the Email and click on the following text to activate the account:  Click here to 
activate this account. 

- You will need the password you created in step 3 to complete this step. 
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Step 7:  You now have access to your individual account within our secure server & can click 
on the Electronic Consent Form. 

- In the center of the screen, Under the Loan Detail section, click on the text: Electronic Signature Consent for 
Loan Documents 

- When you click on this, it will expand to show Your Name in blue just below it. 
- Click on Your Name in blue. 
- This will expand again Showing the text:  Agree to receive disclosures electronically 
- Click on the blue View button below this to complete the E-Consent Acknowledgement process. 

 
 

sjones
Rectangle

sjones
Rectangle



 
 
 
 
 

 
 

 
 
 
 

sjones
Rectangle



 
 
 
 
 

Step 7:  View the E-Consent Disclosure and Click I Agree at the bottom of the form. 
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